
CITY/ COUNTY BOARD OF HEALTH

BYLAWg

The city/ county Board of Health of - livingston/ Park county llontana

Snifl o-ierate Lnder the authority of 50-2-101 through 5O-2-t.Z'4 of

t6e I'1CA.

APPOINTMENTS

r)

a).(1)

a) ( 1)

TERMS

rr) 1

1. The Park County cOmmissionels' shall appoint. one member to- 

i-f,. City/Countiz Board of HeaLth who serves at their

pleasure, . dnd shalI be . a non- voting. member'

2. The Mayor shitl app6int , wit-6 Coun' cil Approval , one. member- 

tA p[e' City/county- BgPri of Healt\ '
ng

serves at the

piedsur. e "
t' 

if,. iipoiiitinq gorierning body,' and shall be a non-

ir:oaing' member

3., Additional. members shall be appointed as. indicate9-::. (")

of lhis section as.mutually agreed upon by the governang

bodies

the county commissioners shall appoint 4 additional

members'to the board of health'

the'mayor' shitI qppoint', Ylth council. approval'' 3

idEit:- ir"ar membeiS' to the' board of rrehttrr'

2

a

4

Terms of appointed members shall be'staggered 4nd shall

be for.!hre" v*it= ;; Ch;-except that th;-tPrms of the

soverninq UoAy*f;nfgf;lt"Ei.,r.i be conct' rr.nt vrith their
t"rms as elected offi-cials

Reappointment of expired .teims' shall follow requirernents

of ' sec' tion ( I) ,

a) (1) a maximum of' three fuli terms' beginhing with

the adoption of thesJ: bytuws'' shalI be in effect'

Reappgintment to vacancies caused by anytling - other^thanexpiredterms srrarr terminate at thE schedirled end of

i ;r-;;";;l L";.- neappo. ini*e't to'sucir vacancies shal1

folfow the requiremenfs of section ( 1)'

Terms shaII terminate immediately upon the third absence

i"o* a regular- meeting in any . calendar year '

L
auth. 50-2-116 (d) MCA)



qqATR:MAN OL.THE BOARp

III) 1. The Ciry/Counry Board of Hea1th s[a]t: n- 
a chairmin at t'he first regularmeetingyear.

ominate and" elect"
of 'each calerldar

2. ? erms of chairmanship shall be timited to two ful,I'.:terrnsbeginning.with the adopFi.on o.f . these. byla.ws

3. Election to a vacancy cadsqd by. anything other than an.

expired term shall follow'( IIIJ 1.:and itrt1terminateat.t!e scheduled end-. of that vacant auTT.

b) ( 1) the chaiimin shali be responsible for recorcling. 
t'ermd of thd appoiriteid" meinijeri, notifying ihe.'", 
governing bodies of resignations 4nd tequest,ingappoinlrlrbnts' as' necessary followiirg iequir. emen[ s.
of ( 1).

VICE CHAIRMAN OE. THE BOARD

ihe chairman s

meetings accor
by.Iaws.

haII Ue rqqponsible for.
ding to Rbberts iules pf

conduct, lng the
p5der'. and these

the minutes of t.he

ioniiitute a quorum and
a wote of the board -

a) ( 1)' the chairman shalL
causemeetingto be recorded.

Four voting members presentshallisrequired for matters requiring

The City/County Board of HeaIth shall nominate. andelectayice-chairman at the first rggular meeting of each :
caJ.enoar yeat

Terms . of vice-chairmanship shall be Iimited . to. twofulItermsbeginning with tfrei laoption of thebe frylaws.

Election to a vacancy caused by anything other thananexpiredterm shall . follow ( III) 1. a,nd shalI terminate.
at the scheduled end of that vacant term.

The v1c.e-chairman shal1 be ::esponsible for ionducting .
the meetings acCordingr to Robeits Rules of Ordbrandthesebylaws in the absence . of the cha_ prman.

rv) . 1

2

3

4..

ouoBuM

v) 1.

2. Duties of the Board shall be as indicated in 50-2-11G McA,



HEAI,TH OFFICER

Vr) L. The'Board shall
PhYsician or. a
health.

2. ouLies shall be

LEGAL ADVISER

appoint a f,ocal health off icer . wtro is a

perlon holding"a master's degree in public

as indicated in 59-2-11-8 MCA

vrr )

CHANGES TO BYTAWS

VIII) L. Bytaws may be changed or amended by a majorlty of the

voting rnembers

1.

2.

the cciunty attorney ' shaI] . se. rve as 1e9al adviser. !o the .

board..

The chairman sha1l request the presence . of trre county

attorney at any schedul.ed meeting' when deemed.rieeessary'

fr,^,

C

Ia('



I

II.

IlI.

APPENDIX T

CITY/ COUNTY BOARD OF HEALTH

I4detings.wiIl .be held in the City/County Cornplex

Meetings. r.iill begin. at 7:3Q..p.m. on the 2nd Tuepday
of each month at the discretion of the Chairman of..'

the Board.

The', recommended bgenda is as follogs:. .'

A. CaII to order by chairman

B. Roll-' ca]-l

c. Approval of minutes of previous meeti- ng :

D. Nursing Report

E. Sanitari'an's Report

F. Health Officer's Report

G. Chairmanr s Report

H. Old Business

I. New Business

J. Adjournment

383045 Fee: $0.00

v

Park County, MT Filed 8/4l2OL4 At 3:10 PM

Denise Nelson, Clk & Rcdr By lB P5



BY-LAWS FOR THE PARK CITY- COUNTY

HEALTH DEPARTMENT

Amended January UH#, 2018

ARTICLE I-NAME

The olficial name of the organization is "The Park City-County Health Board ( Bqard)". ( Boa.rd)

ARTICLE II - OFFICIAL SEAT

The ofllcial seat of the Board is in the City-County Complex of Livingston, Montana, and

meetings will be held there except for occasions when the Board, by a majority vote ofthose

present at any regular or special meeting otherwise directs.

ARTICLE III - STATUTORY POWERS AND DUTIES

The Board shall operate pursuant to Section 50- 2-106, Montana Code Annotated ( MCA), and the

Interlocal Agreement between the City of Livingston and Park County. The Board has those

duties set lorth at Section 50-2-l16, MCA.

ARTICI,I] III _ BOARD MEMBERS

Section l. Members

Board mentbers shall be residents ofPark County, Montana. The Board consists ofseven ( 7)

members lotal:

One Comnrissioner shall be appointed by the Park County Commission;

One Commissioner shall be appointed by the Livingston City Commission;

Three additional mernbers shall be appointed by the Park County Commission;. an. d

frvo additional nrembcrs shall be appointed by the City of Livingston Conlmission.:

Seclion 2. '
ferms

Terrns ofappointed nrembers must be staggered and must be for 3 years each, except that the

ternrs olthc governing body representatives shall be concurrent with theirterms as elected

officials.



Section 3. Absenteeism

Members with two consecutive absences from regularly scheduled meetings may be replaced by

the goveming body that appointed the member. With good cause, participation by telephone or

Voice Over Internet Protocol ( VOIP) is not considered absent.

Section 4. Vacancies

Vacancies for voting members shall be filled by the goveming body that appointed the former

member... fhe_ !. eyl: appphle_ d.gSnbSf_ qball Sefy-_ e for the unexpired portion of the + ne+n{re*ri

term.

AR'I'ICLE IV - OFFICERS

Section L Officers

The elective officers of the Board include a Chair and a Vice- Chair. The Director of
Environmental Health, or appointed staff, will serye as Secretary of the Board.

Section 2. Nomination and Election of Officers

Nomination of elective officers will be made from the floor at the annual election meeting which
will be held on the first regular meeting of each calendar year. The election will follow
immediately thereafter. A nominee receiving a majority vote of those present, eitherphysically,
by telephone, or VOIP at the election will be deemed elected.

Section 3. Terms of Officers

The elective olficers take olfice at the first regular meeting ofthe calendar year, usually January,

and serve for a term ofone year.

Section 4. Vacancies in Offices

Vacancies in elective offices will be filled immediately at a regular meeting by regular election

procedure for the unexpired portion olthe term.

Section 5. Salarv and Compensation

Board members shall serve without salary or compensation, but may be entitled to documented

expenses for ntileage. per diem and expenses.

Section 6. Duties of OfTicers

a) Chair

The Chair rvill preside atallq-v-e;rl! meetings and public hearings of the Board and rvill call
special meetings when they deem necessary or isrequired. The Chair shall sign minutes and

all olficial papers and plans involving the authority olthe Board which are transmitted to the

City of Livingston Commission and the Park County Commission. The Chair may discuss

all ntatters before lhe Board and make motions on all voting thereon. The Chairwill. may
perlbnn all the duties normally conferred by parliamentary usage on such officers and will

I



perlorm such other duties as rnay be ordered by the Board except as otherwise provided in

these by-laws. in Board resolutions, in city or county ordinances, or state law.

b) Vice Chair

The Vice Chair will assume the duties and powers of the Chair in their absence. If the Chair

and Vice Chair are both absent, the remaining Board members may elect a temporary chair

by a majority vote olthose present at a regular or special meeting. The temporary chair will

assume the duties and powers of the Chair and Vice Chair for that meeting.

c) Secretary

The Secretary rvill keep the rninutes of all regulaq- and special.. and committee meetings of

the Board, and such minutes will be approved by the Board. All meetings will be recorded

with audio equipment. The Secretary will give notice of all regular3nd special. and

cau [. litte-- e- meetings to Board menrbers, prepare the agenda of regular"- and special.au{

commitlge meetings, serve proper and legal notice of all public hearings, and draft and sign

the routine correspondence of the Board. The Secretary will maintain a file of all olTicial

records ofthe Board and perlorm other duties that are normally caried out by a Secretary

and as the Board may direct.

ARTICLE V - MEETINGS

Section 1. Reeular Meetinst: Time and Place

A regular quarterly meeting for administrative. routine, and hearing- type matters will be held on

the 2nd Tuesday of . lanuary. at 5:30

p.m. in the City-County Complex, except as otherwise directed by the Board. Committees of the

Board, made up of mernbers totaling less than a quorum of the Board, may meet outside regular

Board meetings. The Board may designate a different location or time for a public hearing by

majority vote of the Board members physically present at the meeting orparticipating via

telephone or VOIP.

Section 2. Recessed Meetinss

Any regular- meeting may be recessed to a definite tirne and place by a majority vote of the Board

members physically present at the meeting or participating via telephone or VOIP.

Section 3. Special Meetines

Special meetings may be called by the Chair or by a majority olthe Board members at any duly

constituted meeting.

Scction 4. Notice of- Meetines

The Secretary rvill give rvritten notice of all regular- aad'special,. a,nd csn!1ni!-lee nteetings to the

members of the Board at lcast one * eek prior to lhe time of the scheduled meeting. A notice and

agenda of all regular,- and special..a_nd,.co.ryr!,r1ittee meetings rvill be posted at least lbrty-eight

hours prior to the mecting. The notice and nreeting agenda rvill be posted on the Environmental

Health Department page olthe Park County website and posted by atlachment to the Park

County Commission's legislative agenda.

I

lf it is the same

months out in the by-laws.



Petitions and communications from the attending audience and matters brought to the meeting by

the department and Board members, which are not on the agenda lor the meeting, may be

received, but not discussed at the meeting. No discussion or official action may be taken on any

matter at a Board meeting which is not included on the agenda fbr such meeting.

Section 5. Public Nature of Meetines and Records

All regular,+ nd special, and committee meetings, hearings, records, and accounts shall be open

to the public and will meet notification requirements.

Section 6. Emails

Emails are subject to public information rights. Board members shall limit email dialog to

questions regarding notice and attendance ofmeetings, dialog to health department staffand

education information.

Section 7. Order ofBusiness

a) Call to Order by Chair

b) Approval of Minutes of Preceding Meeting

c) Conflict oflnterest

d) Chair reads public comment guidelines:

A reasonable time will be allowed each speaker based on the number of speakers

wishing to speak about an issue and the Chair may appoint a time keeper.

The Chair may require all speakers to sign a sign- in sheet in order to comment.

Each speaker must state their name, address and nature olinterest in matters.

Information presented should be factual, relevant and not nrerely duplicative of
previous speakers.

No personal attacks of any kind will be allowed.

A person cannot assign their time to speak to another speaker and all persons wishing

to speak shall speak before a person is allorved to make comments a second time.

If a speaker does not comply with the stated guidelines, the Chair may remind the

speaker of the guidelines or terminate the speaker.'s comments.

e) Public Comment Including Comment on Agenda ltems nol Scheduled for a public

Hearing

0 Old Business

g) New Business

h) Board Committee Reports

i) StaffReports

O Board discussion of next meeting' s agenda items

k) Adjoum



Section 8. Public Hearine Procedures

a) Chair summarizes the application orally.

b) Department Director or staffpresents a staff report.

c) The stakeholder, applicant, trpt-,licali's rtDr*scnratir'*, or interested stakeholder, il
applicable, may make a presentation. The Chair may limit the time of the

presentation.

d) Board members are permitted to ask questions to the Chair, stafll applicants and their

representatives, or other interested stakeholders.

e) Public hearing opened - Chair reads public comment guidelines:

A reasonable time will be allowed each speaker based on the number ofspeakers

wishing to speak about an issue and the Chair may appoint a time keeper.

The Chair may require all speakers to sign a sign-in sheet in order to comment.

Each speaker must state their name, address and nature of interest in matters.

Information presented should be factual, relevant and not merely duplicative of

previous speakers.

No personal attacks of any kind will be allowed.

A person cannot assign their time to speak to another speaker and all persons wishing

to speak shall speak belore a person is allowed to make comments a second time.

If a speaker does not comply with the stated guidelines. the Chair may remind the

speaker ofthe guidelines or terminate the speaker' s comnrents.

f) Public commenl is taken.

g) The applicant- r.e_p-re- s-9n-! a-tiyq, or interested stakeholder may make a brief response to

public comment at the end of the public comment period. The Chair may request a

response from the applicant or their representatives at any time during the public

comment. l'he Chair may set a timeline for the applicant' s or interested stakeholder' s

response comments.

h) Public hearing is closed.

i) Board delibSration-Board members may voice other significant considerations: pose

any relevant questions through the Chair. The Chair questions proper parties lor

answers.

Motion for disposition. continuance. closure, or olher.

Section 9. Ouorum

Four members olthe Board rvill constitule a quorum for the transaction ofbusiness and the

taking olofTicial action. A quorunr rvill constilule a majority of the total nrembership olthe

Board physically present at the Board meeting. or participating via the telephone or VOIP.

Section 10. Molions

I

I



Motions should be short and concise and may be submitted in writing to the Chair. Motions will

be restated by the Chair belore a vote is taken. The nanre ofthe members making and seconding

a motion will be recorded in the minutes of the meeting.

Section I l. Votine

Any action taken by a quorum ofthe Board members at any regular or special meeting ofthe

Board will be deemed and taken as the action of the Board. All matters requiring a public

hearing before the Board and all matters referred to the Board by the Livingston City

Commission or Park County Commission may be by roll call vote and the vote of each member

shall be recorded in the minutes of the meeting.

Section I 2. Parliamentary Procedure

Parliamentary procedure in Board meetings. wi[ l.bemay be govemed by Roberts Rules of Order.

as revised.

ARTICLE VI _ COMMITTEES

Section l. Establishment of Committees

The Board may establish such standing or special committees it deems advisable and assigns to

each committee specific duties or functions. Each committee will consist of up to three members

of the Board and may include up to two members of the public, at the discretion of the Board.

No committee may commit the Board to the endorsement of any plan or program., A_se! 0nqlleS

Day, m,akq Le_-c_Amlt0qn- d-eliQns _ tq lhe- B_qard aS lhe Board can take official action.

Section 2. Appointment and Terms of Committee Mcmbers

l'he Chair shall appoint the members of each standing or special committee. name the Chair of
each committee and state the objectives, time of duration and reporting responsibility.

Section 3. Meetins of Commiftees

AII committees will meet at the call of the committee Chair, provided that the Chair olthe City-
County Health Board may, with adequate notice, call a special nreeting olany committee at an,v

time.

Section 4. Quorum and Votinq

A majority of the members appointed constitutes a quorum of all contmittees. The affirmative
vote of a majority of the committee membership is required for the adoption of a nratter belbre

t he co m m i ttee. 
o"f . !"

q mg_ kp_- 1rc, c-,qm, mej d atio n to t h e B oa rd.

ARTICLE VII - AMIiNDMEN- I'S

These by- laws may be amended at any regular meeting by the alfirmative vote of I'our members

of the Board. provided that proposed amendments must have been submitted in writing at a

previous meeting.



These by- laws were revised and approved by the Park City-County Health Board on #####, 2018

Signed

Chair

Park City- County Board of I'lealth





RESOLUTION NO ... r r."r 51... i}... -

A RESOLUTION BY THE PARK COLINTY COMMISSIONERS AMENDING RESOLUTION NO

IOO4 PARK COTINTY GENERAL BOARD POLICIES

WHEREAS, Park County passed Resolution No. 1004 on December I l, 2004;

WHEREAS, Park County has numerous administrative and advisory boards that represerrt Park County;

WHEREAS, Park County desires that allboards adhere to professional standards regarding board conduct,

conducting meetings, personnel procedures and budgeting; and

WHEREAS, Park County desires to add additional policiesand guidance to its boards.

NOW THEREFORE, BE IT RESOLVED:

1. AII Park County boards and board members/ trustees shall adhere to the Park County Guidelines for

Appropriate Conduct which prohibit the following types of performance, behavior and/ or conduct. This

Iist should not be viewed as all-inclusive:

Knowinglyfalsifying Park County records or making false statements, such as misrepresenting

travel expenses;

Violating Park County's Equal Employment Opportunity Policy;

Violating the Montana Code ofEthics (Section 2-2-101 I l-l-304 MCA);

Violatingthe Government Code offair Practices ( Sections 49-3-101, et. seq. MCA);

Theft of or use of Park Counfy equipment, vehicles, supplies, time or facilitiesfor private

purposes;

Attending board meetings or official board functions while intoxicated or under the influence of

illegaldrugs rvhether on or offPark County owned property:

Bringing or using alcoholic beverages on Park County property;

Fighting or causing or performing violent acts, threatening citizens, Park County employees or

board members while attending board meetings or official board functions or threatening citizens

or co-workers;

Possessing unauthorized firearms on Park County premises;

Disrcgarding safety or security regulations on Park County property;

Failing to maintain the confidentiality ofPark County and/or employee/personnel information:

Making oral or written false statements about Park County employees with a reckless disregard

for the truth or veracity of the information;



Usingoffensive conduct, gestures or language towards the public, Park County olficials or other

employee; and

Failing to operate or maintain Park County equipment or propefty safely or in the proper

manner.

2. All Park County boards and board members/ trustces shall adhere to Montana state law

regarding open meetings and the public' s right to know, including Park County policies

regarding giving 48 hours advance notice of all mcetings and preparing agendas for

meetings with sufficientdescription of agenda items to give the public notice of the intent of

the agenda item.

3. AllPark County boards and board members/ trustees shallfollow Park County procedures

and policies regarding hiring and supervision ofPark County employees if the Board has

been granted this authority by the Park County Commission.

4. All Park County boards and board members/ trustees shallfollow Park County policiesand

practices for budgeting, including meeting with the Park County Commission regarding

proposed budgets and budgetary issues.

5. Boards and Board members/ trustees may be compensated for mileageto and from official

Board meetings. Board members can be compensated for milcage if the requested trip

resulted from a specific board or Commission request. As such, mileage can only be

compensated for mileage that is an official board action. If a board member did not obtain

permission or was not requested to accrue the mileagethen it is not an officialboard action

and willnot be compensated.

b. Boards and Board nrembers/ trustees are not permitted to purchase items for the County

without prior approval of the Commission. If a board member purchases an item without

permission a request for reimbursement shall be denied. Any item purchased by a board

memberwithout prior approval willnot be honored and must be returned bythe board

member. Boards and Board rnenrber/trustees may not hire or enter into a contract for

seruices for Park County.

l- Boards and Board members/ trustees are not permittcd and do not have the authority to

direct, require, and/or request Park County ernployees to perform services and/or functions.

Boards and Board members/ trustees may make recommendations to the Park County

Commission that it would like to see an employee engage in a specific service and/or

function.

8. Board members/ trustees shall not meet in a quorum on any Board business unless the meeting

has been properly noticed in accordancc with state law and Park County policies. If Board

members/ trustees determine that a meeting has not been properly noticed the board shall not

make any decisions at the meeting and should end the nreeting until a time when

the meeting can be properly noticed.



9. Violation of numbers 1-8 by a board member/ trustee is cause for removal of said board

member/ trustee bythe Park County Commission.

PASSED BY THE PARK COLTNTY COMMISSION thiS dAY OfMAY, 2OI3

Chair

Durgan

ATTEST:

ISC son Lr

Park County Clerk & Recorder

Sj:), tlq!
3

tu

I\

AS TO FORM:

M

t

376498 Fee: $0.00
Park County Filed 5/812A13 At 10: 38 AIvl

Denise Nelson, Clk & Rcdr By DN
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